Annual Duty List 2025-26

\rSr. No. \ Name of Committee

1 College Council

|
|
|

I
2. Internal Quality Assurance Cell/

10.Dr. Suresh Kumar (as a Bursar)

" Dr Geeta Sukhija,Principal, Chairperson
. Dr. Ravinder Kumar (Coordinator)

. Dr. Jaspal (Convener)

. Mrs. Pooja Singhal

1
2
3
4
5.
6
7
8
9

Name of Teachers

. Dr. Neeru
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Dr Geeta Sukhija, Principal
Dr. Meenu Khaliya

Dr. Ravinder Sheoran
Dr.Virender Atwal

Dr.Ram Chand

Signature

1
|

Ms. Sunita Chauhan

Dr. Bindu
. Dr. Ajit Singh (As Bursar)

Mrs. Anjna

. Mrs. Swati Arora
. Dr. Geeta
. Mr. Ashish

Mrs.Seema Sharma

10. Dr. Indu
11.Mrs. Sonia Jassal (Extension Lecturer)

12. Dr. Shabnam (Extension Lecturer)
13.Ms. Ayushi (Student Member M. Com II)
14.Mr. Vijay Bansal (Alumni)

15.Mrs. Indira Sharma (Employer Rep.)
16.Mr. Raman Jindal (Local Community)

17.Mr. Gaurav (JLA)
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NAAC ’/Tmeeta Sukhija, Principal Chairperson
2. Dr. Ajit Singh (Coordinator)

Dr. Meenu Khaliya
Dr.Ravinder Sheoran
Dr.Virender Atwal
Dr.Ram Chand

Ms. Sunita Chauhan
Dr. Neeru (Zoology)
. Dr Jaspal

10 Dr Manisha Khanna
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Dean(Arts)

Dr.Ravinder Sheoran

Dean (Commerce)

Dr.Virender Atwal

Dean (Science)

Dr.Ram Chand

College Bursar

1. Dr.Ajit (Grants)
2. Mr.Suresh Kumar (Funds)

RTI Committee

StaffSecretary

10.

SocialSecretary

11.

12.

NCC Boys

Dr Geeta Sukhija, Principal (FAA)
Dr. Ravinder Kumar (SPIO)
Dr.Yashveer (APIO)

Mrs. Anamika (Restorer)

Mr. Manmohan (LA)

Dr. Geetanjali
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Mrs. Pooja Singal

1. Lt.(Dr.) Yashveer/ Dr. Suresh
2. Mr. Aditya (L.A.)

NCC Girls

1.Lt.(Dr.) Gurpreet Kaur
2. Mrs.Esha (LA)




I

13. ‘NSSBoys | L Mr Ashish (NSS Officer) J

2. Mr. Hardeep (Ext.Lecturer) ‘

3. Dr.Rama Kant(Ext.Lecturer)
4. Mr.Gaurav(JLA)

I
14. NSS Girls 1. Mrs. Savita, Pub Admn (NSS Officer) ‘
2. Mrs Savita (Commerce) \

3. Mrs. Neeru Sharma ‘
4. Ms. Esha (L.A.) \
Dr. Ravinder Sheoran

-

15. | Office Registrar
16. Time Table and Work Load 1. Mrs. Seema Sharma (Workload) |
Committee 2. Mrs. Pooja Singal (Arts) (Convener) 1
3. Dr. Sarita Rani (Science) (Convener) 1
4. Dr. Virender Atwal (Commerce Convener) \ 1
17. RUSA Committee 1. Dr. Ram Chand (Convener) \ |
\

2. Dr. Ravinder Sheoran ,
3. Suman Devi \
4. Mr. Ashish
5. Mrs. Ena Ahuja
6. Mrs. Anu Dahiya
7. Dr. Shabnam (Ext. Lecturer)
8. Mrs. Komal(C.L)
9. Mrs. Kamini(Clerk)

1. Dr. Ram Chand(Convener)

18. API Verification
2. Dr.Ajit Singh




{

Dr.RavinderKumar
Dr.Neeru (Zoology)
Dr.Jaspal

19.

\

| University Cell

| /Examination Cell and

' Annual Result Verification/
| Internal Assessment /EVS

| House Exam Committee

|

Mr.Jaspal (Convener)
Mrs.Anjna

Mrs. Savita (Commerce)

Mrs. Geeta

Mr. Ashish

Mrs. Namita

Mrs.SoniaJassal (Ext.Lecturer)

Mr. Ravinder (LA)

R S

]; Women Cell
\'
|

Ms.Sunita Chauhan (Convener)
Ms.Neeru Sharma

. Dr.Geeta

Mrs.Indu

Ms. Seema Sharma
Ms Archana Soni
Dr. Shabnam
Mrs.Soni Devi(Mali)

I

[ Cultural Committee
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Mr.Jagpal(Convener)

Mrs.Sunita Chauhan

Mrs. Neetu Chaudhary
Dr.Pardeep Kumar

Dr.Geeta

Mrs.Namita (Ext. Lecturer)
Dr.Sonali (Ext. Lecturer)

Mr. Varun Sharma (TablaPlayer)

\
|
| Skill Development Cell

|

Mr. Suresh Kumar (Convener)




Dr. Pooja Singhal

Dr. Manisha Khanna
Mrs. NeetuChaudhary
Dr. Suman Devi

Dr. Sarita

23. Placement Cell and Internship
& MOU Committee

24, Celebration of Days
‘ Committee

25. Printing and Stationery
Committee

B

Mrs. Anjana Kaushik (Convener)

Dr. Geetanjali (Internship Incharge-Humanities)
Mrs. Neeru Sharma

Dr. Gurpreet Kaur (Internship Incharge- Science)
Mrs. Neetu Chaudhary (Internship Incharge-
Commerce)

Mrs. Ena

Dr. Navneet Nancy

Mrs. Savita (Commerce)

. Mrs. Sonia Jassal (Ext.)
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Mrs. Neetu Chaudhary (Convener)

. Dr. Indu

Dr. Pardeep

Dr. Navneet Nancy

Mrs. Savita (Pub.Ad.)

Ms. Namita (Ext. Lecturer)
Mrs. Sonali (Ext. Lecturer)
Mrs. Achhari Devi (LA)

Mr. Adesh Kumar (Convener)
Dr. Indu

Mrs. Neetu Chaudhary

Mr. Manmohan (LA)

Is



. Dr.Virender Atwal (Convener)

26. Court Cases & Legal 1
Literacy Cell 2. Dr. Ajit Singh

3. Mrs. Pooja Singal
4. Mr. Adesh Kumar
5. Mrs. Neetu Chaudhary
6. Mrs. Swati
7. Mrs. Chetna (C.I.)
8. Mrs. Monika (Clerk)
9. Mr. Ramavtar (LA)

27. Tent and Shamiyana 1. Ms. Indu(Convener)

Committee 2. Mrs. Sunita Chauhan
3. Mr. Sonu Khanghwal
4. Dr. Ramakant
5. Mr. Manmohan(LA)
6. Mr. Dharampal (LA)

28. Building Works/ 1. Dr. Ram Chand(Convener)
Infrastructure 2. Mr. Adesh Kumar
Development/Construction/ 3. Dr. Yashveer
C.M. Announcement &Asset 4. Mrs. Savita, Pub. Admn.
Management Portal 5. Mr. Hardeep (Ext.Lecturer)

6. Mr. Vikram, J.L.A.
7. Mrs.Sunita Mishra (LA)

29. Beautification And 1. Mrs. Neeru (Zoology) (Convener)
Cleanliness 2. Mrs. Neeru Sharma

3.
4.
5.
6.
7.
8.

|

Committee/ ECO Club

-

Mrs. Savita (Commerce)

| R

Mr. Jagpal

Dr. Gurpreet Kaur (Co- Convener)

Dr. Indu
Dr. Suman Devi
Dr. Navneet Nancy




9.

Mrs. Archana Soni

10.Mr. Ashish

11.Mrs. Sarita

12.Mr. Hardeep

13.Mrs. Chetna Comp. Inst.
14.Mr. Ram Avtar, L.A.
15.Mr. Ramesh (Mali)

Ribbon Committee /Aids
Awareness Committee
&Health Society

Mrs. Neetu Chaudhary

Mrs. Anu Dahiya

Ms. Navneet Nancy

Mrs. Sonia Jassal (Ext. Lect.)
Dr. Shabnam (Ext. Lect.)
Mr. Aditya (LA)

Dr. Pooja (Ext. Lect.)

L
30. Scholarship Committee 1. Dr. Suman Devi(Convener)
SC/ST/BC 2. Mrs. Anu Dahiya
3. Mr. PardeepKumar

4. Mr.Vikram(JLA)
5. Mr.Dharampal (LA)

31 Scholarship Committee other 1. Dr. Geeta(Convener)
than SC/ST/BC 2. Mrs.Seema Sharma

3. Dr Vinay
4. Mrs.Kamini (Clerk)

32. Committee for Recruitment of 1. Dr.Virender Atwal (Convener)
Resource Persons & 2. Dr. Ram Chand
Contractual Employees Class 3. Mrs. Sunita Chauhan
I & IV 4. Dr. Ajit Singh

5. Mrs Anu Dahiya

6. Mrs.Kamini(Clerk)

33. Dispensary/Red Cross/Red 1. Mrs. Swati (Convener)

2.

3.

4.

5.

6.

7.

8.




| 34.

Earn While You Learn
Committee

Dr. Meenu Khyalia (Arts) (Coordinator)
Mrs. Anjna (Convener)

Mrs. Swati(Commerce)

Dr.Gurpreet Kaur(Science)

Ms. Gunjan (Ext. Lect.)

Dr. Pooja (Ext. Lect.)
Mrs.Kamini(Clerk)

CanteenContract/Vita Booth
Committee

Dr.Ravinder Sheroan(Convener)
Dr.Neeru(Zoology)

Mr.Ashish

Mr. Sonu

. Dr.Sonali(Ext. Lect.)

College Magazine
Committee

3k

LibrarySupervision&Grant

| Utilization Committee

Dr.MeenuKhyalia (Editorin Chief)
Dr.Yashveer (English)
Dr.Bindu(Hindi)

Mrs. Sheetal Mangla

. Dr.Neeru (Science)

Dr.PardeepKumar(Sanskrit)

. Mr. Jagpal (Punjabi)

Dr.SoniaJassal (Ext.Lecturer)

. Mrs.Komal Singla(C.L.)

S R

Ms.Anjana(Convener)
Mrs.Kiran(Junior Librarian)
Mrs.Sheetal Mangla
Mrs.Ena Ahuja

Dr.Indu

Ms.NavneetNancy
Mrs.Manju(Restorer)

38.

NamestruckoffCommittee
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Mrs.SwatiArora (Convener)
Dr.Indu(Science)




Dr.Suman Devi (Commerce)
Mrs.Archna Soni (Arts)
Mrs.Esha (L.A.)

39.

College Property Committee

Dr.Adesh Kumar (Convener)
Dr. Neeru Sharma

Mr. Sonu Khangwal

Mr. Hardeep (Ext.Lecturer)
Dr. Shabnam (Ext. Lecturer)
Mr. RamaKant (Ext.Lecturer)
Mr.Vikram (JLA)

Mr. Aditya (JLA)

. Mr.Gaurav (JLA)

10 Mr. Ram Avtar (LA)

11.Mr. Gurmeet (LA)
12.Mrs.SunitaMishra (LA)
13.Mr. Dharam Pal (LA)
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40.

Internal Complaint
Committee (Sexual
Harassment at work Place)

. Dr.MeenuKhyalia (Presiding Officer)
Dr.Virender Atwal

Dr. Geetanjali

Dr.Neeru Malhotra

Dr. Navneet Nancy

Mrs. Seema, Assistant

Ms. Achhari Devi, LA
Bhawna (B.A.3™)

. Preetijitaswain (B.A.3")

10, Pripasha (B.A.2™)

11.Mr. Munish Marjara (NGO)
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41.

Press Release/Photography
Committee

Dr. Bindu (Hindi) (Convener)
Mrs. Geetanjali

Mrs. Neetu Chaudhary

Dr. Rama Kant (Ext.Lecturer)
Dr. Shabnam (Ext. Lecturer)
Dr. Pooja (Ext. Lect.)

R N
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Mrs. Sunita Chauhan (Co-Convener)
Mr. Sonu Khangwal

Dr. Sonali (Ext. Lecturer)

Ms. Gunjan (Ext. Lect.)

Dr. Pooja (Ext. Lect.)

Mr. Man Mohan (LA)

Mrs.Acchari Devi (LA)

‘742. Electricity Committee 1. Mr. Sonu Khangwal (Convener)
2. Mrs. Archana Soni
3. Mr. Ram Avatar (L.A.)
4. Mr. Kul Prashad (L.A.)
43. ‘ Board and Banner/Notice 1. Dr. Manisha Khanna (Convener Board and
| Board/Smart Class Room Banner)
Committee 2. Mrs. Sheetal Mangla
3. Mr.Bhoop Singh (Convener smart class room)
4. Mr.Kul Parshad (L.A.)
S
44, Traffic Interpretation Club 1. Dr. Manisha Khanna (Nodal
Officer)
2. Mrs.Archna Soni
3. Mr. Hardeep
45. Nature Interpretation Club 1. Dr. Gurpreet (Nodal Officer)
[Environment Awareness 2. Dr. Neeru (Zoology )(Convener Eco Club)
Society 3. Mrs. Navneet Nancy
4. Mrs. Ena Ahuja
5. Dr. Ramakant (Ext. Lecturer)
46. Refreshment Committee Dr. Geetanjali (Convener)




. Mr. ChanderMohan(LA)
. Mr. Gulzar(Peon)

CollegeTours(Boys)
Committee

Dr.
Dr.
Mr. SonuKhanghwal
Mr.Ram Avtar(LA)

Pardeep(Convener)
Yashveer

48.

CollegeTours(Girls)
Committee

Mrs.Sheetal Mangla (Convener)
Dr.Geeta

Ms. Savita (Pub. Admn.)

Mr. Aditya (J.LA)

Mr. DharamPal(LA)
Mrs.AcchariDevi(LA)

Mrs. Soni(Mali)

| I

49.

Alumni Committee
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10.
11.
12.
13.

Mrs.MeenuKhyalia(Convener)
Dr. Geetanjali

Mrs. Neeru Sharma
Dr.Geeta
Ms.NavneetNancy

Mr. SonuKhanghwal
Mrs.Savita (Pub.Ad.)
Dr.Namita(Ext. Lecturer)
Dr.Shabnam(Ext.Lecturer)
Mr. Vikram(J.L.A)
Mr.Dharampal (LA)
Mrs.AcchariDevi(LA)
Mrs. Soni(Mali)

50.

Discipline Committee

1.

Dr.Pardeep Kumar(Convener)




. Mr.Adesh Kumar
. Dr. Yashveer
. Mr.Ashish

Mr. Sonu
Mrs.Savita(Commerce)
Mr. Hardeep (Ext.Lecturer)
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| IncomeTaxCommittee
|

BLN = NV R LN

Mr.Jaspal Singh(Convener)
Dr. Manisha Khanna

. Ms. Anjana Kaushik
. Mrs.Anu Dahiya (TDS&Form 16

Verification)

. Ms. Gunjan (Ext. Lect.)
. Mrs. Mona Yadav (Ext. Lect.)
. Ms.Kamini for TDS (Clerk)

PublicHealth/Sanitation/
Maintenance of Water
Purifier

Committee
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. Mr.Jagpal(Convener)

Mr.Ashish
Dr.SaritaRani(ScienceBlock)
Mr.SonuKhanghwal(Arts Block)
Mrs.Suman(CommerceBlock)
Ms. Neeru Kamboj(CS Block)
Mr.Manmohan(LA)

Mr.Varun (Tabla Player)

B I

53.

BusPassCommittee

Dr.Neeru (Zoology)(Convener)
Dr.Pardeep Kumar

Mr. Aditya (J.L.A.)
Mr.Dharampal (L.A.)

54.

Absentee FineSlip Checking

Committee

=l e

Mr.SonuKhanghwal (Convener)
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O
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Mr. Vikram(J.LA)

Mrs.Esha(L.A.) (Fine)

Mr.Ram Avtar (LA)(Arts)

Mpr.Sunita Mishra(LA)(Science & PG
Classes)

Mr.DharamPal(LA) (Commerce)

Sports Committee

Dr. Ravinder Sheoran (Convener)
Mr. Adesh Kumar

Mr. Jagpal

Dr.Indu

Mr. Hardeep (Ext.Lecturer)
Mr.Vikram(JLA)

Mr. Aditya (LA)

Mr. Gulzar (Peon)

Attestation of Document
Committee/ Issue of
Character Certificate on
behalf of Principal Cell
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Mrs.Sunita Chauhan(Arts)
Dr.Manisha Khanna (Commerce)
Dr.NeeruMalhotra(Science)

Centralized Purchase

Committee
(M &S Grant)

Purchase Verification
Committee
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Dr. Ram Chand (Convener)
Dr. Varinder Atwal
Mrs.SunitaChauhan
Dr.Neeru (Zoology)
Mr.Bhoop Singh

Dr. Ravinder Sheoran
Dr. Geetanjali

. Dr. Ravinder Kumar
. Dr. Ajit Singh (Bursar- Ex-  Officio)
. Sh. Suresh Kumar (Bursar-Ex- Officio)




Language Lab Committee
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Mrs.Pooja Singhal (Convener)
Dr. Geetanjali
Mrs.Sunita Mishra (LA)

60

N e
[Right’off Committee
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Mr. Sonu (Convener)

Dr. Neeru Sharma

Mr.Praveen Kumar (Lib. Attendant)
Mr. Chander Mohan

61

Student Aid Committee

Ms. Sheetal Mangla (Convener)
Dr. Geeta

Ms. Anjna

Dr. Ajit Singh (Bursar)

Dr Suresh Kumar (Bursar)

| -

ChiefTutor/ChiefMentor
Cell

DR WO W

Mrs.Ena Ahuja (Convener)
Mrs. Pooja Singal (Arts)
Dr.Yashveer (Arts)

Mrs.Swati Arora (Commerce)
. Mrs. Seema Sharma (Science)

63

WebPortal/ HRMS/MIS
Committee

Mzr. Bhoop Singh (Convener)
Dr.Neeru Kamboj (Guest Lecturer)
Mrs. Chetna (C.1.)

Mrs.Kamini (Clerk)

64.

Subject Society /Gender
Sensitization Committee
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Ms.Pooja (Overall In Charge)

Dr.Geeta (Arts Society)

Dr. Neeru (Science Society)

Ms.Sheetal Mangla (Commerce Society)
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